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0 Be/leHHH MPOTOKOJIA NeJarOrH4ecKoro coBeTa B 3JIeKTPOHHOM H OyMasKHOM
BH/Ie B MyHHUHNIAJIbHOM 0101’KeTHOM 00111€00pa30BaTe/IbHOM Y4 pesKIeHHH
«Cpeansis o0eo6pasoBareibHas mKoaa Ne 20».

1. O6mee mos1okeHue.

1.1. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHHM ¢ 3akoHOM P® «O6
obpaszoBanuu B Poccuiickoit @enepanumny.

OdopmiieHne OpraHu3alMOHHO-PACHOPSAUTEIBHON W WHOW JIOKYMEHTAlMH IIKOJIBI
BeZIETCs Ha OyMa)KHOM U IJIEKTPOHHOM HOCHTEJISX.

1.2. Hacrosimee IlonoskeHue ompenensier OpraHU3aldi0 ¥ BEAECHHE DJIEKTPOHHOTO
IPOTOKOJIA MEAAroru4YeCKOro COBETa MYHHIMIIAIBLHOTO OI0DKETHOrO 0011e00pa3oBaTeIbHOrO
yupexaenus «Cpennss obmeobpasoBarenbHast mkona Ne 20» (manee «Illkomnay).

1.3. IlIkonbHBIE JOKYMEHTBI — MPOTOKOJBI II€IarOrHYeCKUX COBETOB JIOJDKHBI
0(OpMIATECS CBOEBPEMEHHO, YETKO, pa300p4uBO, (€3 MOJUMCTOK, MOMApPOK, BHI3BIBAIOIIMX
COMHEHHS B MPAaBUJIBHOCTH BHECEHHBIX JaHHBIX. 3allUCH MPOTOKOJIOB TEJICOBETOB BEAYTCS B
HaIle4yaTaHHOM BUJIE U COXPAHSIOTCS HA 3JIEKTPOHHOM HOCHTEJIE.

1.4, 3a [I0CTOBEpPHOCTH CBEIEHH, COACPXKAIIMXCS B IPOTOKOJE IIEICOBETA, WU
JN00pOKauyecTBEHHOE MX O(OpPMIICHHE HECYT OTBETCTBEHHOCTH JIMIA, IPEACTaBISIONINE
MarepHualibl IeJICOBETOB.

1.5, JIMpeKTOp MIKOJIbI M 3aMECTUTEIIH JUPEKTOpa 110 y4eOHO-BOCIUTATEILHON paboTe
OCYLICCTBIISIOT KOHTPOJIb 3@ BEJIEHUEM IIKOJIBHON JOKYMEHTAIMHU 110 TUIaHY BHYTPHIIKOJIBHOTO
KOHTPOJISL.

1.6. O BBINOJHEHUHU pPEUICHUH, IPUHSATHIX ME€1arOrHYECKHM COBETOM, OTBETCTBEHHBIE
JMLa OTYUTHIBAIOTCS MEPE] IEJAroru4eCKMM COBETOM B COOTBETCTBUH C YCTaHOBIICHHBIMH
CPOKAaMH UX HUCIIOJTHEHHSI.

2. OdopmiteHHE MPOTOKOJIOB MEAATOTHYECKOr0 COBETA MIKOJIbI

2.1. B npotokoie nmeaaroru4eckoro coera (GUKCHpyeTcs X0i O0OCYKIEHHS BONPOCOB,
BBIHOCHMBIX Ha II€JarOTMYECKH COBET, MPEUIOKEHUST M 3aMEYaHHs YIEHOB IIE€JCOBETA.
[IpoTokobHO OQOpMISAIOTCS WMTOrM pabOTHI IIKOJBI 110 OTAEIBHBIM BOIPOCAM y4eOHO-
BOCIIUTATEJIBHOTO Mporecca. Kax bl mpoToKos MOAMMCHIBACTCS MPeceIaTe]ieM H ceKpeTapem
IIEIarOTUYECKOT0 COBETA.

2.2. IIpoTokonsl 0GOPMIISIFOTCS ¢ MOMOIIBIO JIEKTPOHHBIX CPEACTB MEYaTH HA JIMCTAX
popmara A4 u coiepxkar CleyIOIHe PEKBH3UTHI: HAUMEHOBaHHE 06IE0OPa30BaTEIHHOTO
YUpeX/IeHUs, HAaMMCHOBaHHE BHJA JOKYMEHTa, Jara 3acelaHus, HOMEp, 3aroJioBOK, TEKCT,
nojanucH. /lata nmpoTtokona - 3To 1ara MpoBeJeHUS M1€IarOrMYECKOro COBETA.

2.3. TexkcT mpoTOKONIAa COCTOUT M3 JABYX YacTeil: BBOJHON M OCHOBHOH. BBomHAs yacTh
COMCPKUT  MOCTOsHHYX  uHpopmammio  (cinoBa:  «Ilpencemarens»,  «Cekperapby,
«IIpucyTcTBOBaNM») M IepeMeHHYIOo ((haMHIUs, WHHIHMATBI IpeiceaaTess, ceKperaps H
NPUCYTCTBYIOIHX). IIpn HEOOXOAUMOCTH YKa3bIBAIOTCS TOJKHOCTH ITPHCYTCTBYIOLIHX, a TAKKE
MHHULKANIBI, (PaMUIINH, TOJDKHOCTH JIHII, IPUTJIAMCHHBIX Ha COBELIAHHUE.

DamMuIMH IPUCYTCTBYIOLIMX PACIIONATAIOTCS B alI(paBUTHOM MOPSAIKE U [1€YATAKOTCS YEPE3
1 MeXCTPOYHBIH HHTEPBAIL.



Ilpu xonuuyecTBe yuyaCTHHKOB coBemianusi Oosiee 10 4eOBEK COCTABISAETCS CIIMCOK
IPUCYTCTBYIOLIMX, KOTOPBIA MpHIAraeTcst K MPOTOKOIY.

BBozaHas yacTh IpOTOKOJIA 3aKaHYMBAETCs OBecTKOM aHs. [locie ciioB «moBecTka JHS»
cTaBUTCS  1BoeTouHMe. Bompocel moBecTku JHS  HyMmepyrloTcs. IlociemnoBaTeslbHOCTH
PACIOJIOKEHHS BOIIPOCOB OIPEJIENIIETCS CTENEHBIO UX BaXXHOCTH. BONpPOCHI MepeurcasioTes B
UMEHUTENIbHOM nazexe. Jloknana (oT4er, cooluieHue, HHPOpMaIKs ), HAMMEHOBAaHUE JIOKHOCTH,
UHULMAIBl U (QaMUWIMIO JIOKJIAJAYMKa MHUIIYT B POXUTEIbHOM majexe. He pexomenayercs
BKJIIOUATh B MOBECTKY JHs Borpoc «Pa3znoe». Kaxplit Borpoc J0mKeH ObITh KOHKPETH3HMPOBAH.

OcHOBHasi 4YacCThb TEKCTa CTPOUTCS B COOTBETCTBHM C BOINPOCAMH TOBECTKH JHS.
[TocTpoenue 3amucu 0OCYXIEHHS KaXKJOTO BOMPOCA MOBECTKU JHS OCYIIECTBIISETCS MO CXEME
«Cnymany - BBICTYIHIH - MOCTAaHOBWIM (PELIMJIM)», a TAK)Ke MPOTOKOIHPYIOTCS BOIMPOCHI H
OTBETHI.

2.4. Hymepanus npoTOKOJIOB HAYMHAETCS ¢ Havasla y4eOHOro roja.

3. Xpanenue nporoko.ioB neacoseron llIkoabi.
3.1.  Kaxaplii IpoTOKOJ NeacoBeTa OpoLIIOpyeTcsl OTAEIbHO, CIIMBACTCS C yKa3aHUEM
KOJIMYECTBA JINCTOB, 3aBEPSIETCS MOAMMUCHIO TUPEKTOPA U MEYATHIO IKOJIBL.
3.2. CmmTble TPOTOKOJBI 3ace/aHuil 3a KaXIbld yueOHBIH TOJ] HAKaIUIMBAIOTCS B
OTAEIbHOM OJIOKE, T/Ie 10 OKOHYAHUHU Y4eOHOro roja CUIMBAIOTCS MEX1y co0O0H, HyMepyoTcs,
CKPEIUISIOTCS I1€YaThIO U MOANKUCHIO JUPEKTOPA.

4.DyHKIHMH ceKpeTaps mneacoBera.
4.1. IlpoTokosibl BenyTcs cekpeTapéM menarornyeckoro copera. Cexkperapb Ha3HaYaeTCs
JMPEKTOPOM IIKOJIbI U3 YUCIIA YWICHOB M1€1arOrHYecKOro COBeTa CPOKOM Ha OJIMH y4eOHBI| ToI.
4.2. Cekperapp nejacoBeta o(opmiisieT, MOAMUCHIBAET U MPEICTABISIET MPOTOKOJI Ha
IOIIMCH [TPEJICeIaTEIIO [1€ICOBETA B TEUEHHE TPEX JAHEH OT JarThl 3acetanus. [lanka npunoxenuii
TaK)K€ KOMIUIEKTYeTCsl cekperapéMm mnencosera. [lanmka npuiiokeHuit XpaHHWTCS y OUpEKTOpa
HIKOJIBI BMECTE C TPOTOKOJIAMH TEJICOBETA.

S5.XpaHeHHe NPOTOKOJIOB MEJArori4eCKHX COBETOB MIKO.IbI.

5.1. Ilomumo snekTpoHHO#M Bepcuu npoTokoia (Ha aucke CDR) B nenax mkosisl J0mKeH
XPaHUTHCS TAKXKE OTIIEYATaHHBIM SK3eMILISIP MPOTOKOIA Ha OYMa)XHOM HOCHTENEe HICHTUYHBIH
€ro AJIEKTPOHHOW BEPCUH.

5.2. CuuTble NPOTOKOJIBI 3aceJaHul 3a KaXAbld y4eOHBIH TroJ HaKalUIMBalOTCS B
OTJeIBbHOM OJIOKe, TIe 0 OKOHYAHUHU y4eOHOro roja CIIMBAIOTCS MEXIy cOo00M, HyMepyIoTCH,
CKPEIUISIOTCS MeUaThIO U MOANUCHIO TUPEKTOPA. DIEKTPOHHBIC H OyMaXKHbIE BEPCUHU TPOTOKOJIOB
[e/IarOrMYecKMX COBETOB XPAHSATCS B ceii(pe TUPeKTOpa IIKOJIBI.

5.3. Kuura nporokonoB neacoBeroB IIIkosbsl BXOJUT B HOMEHKIIATYPY €, XPAHUTCS
NOCTOSIHHO HE MEeHee 75 JIeT U MepeiaeTcs Mo aKTy.
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